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"A true management classic with 200,000 copies sold, this new, expanded edition is still the ultimate guide
for every new manager. Sinceitsoriginal publication, The "First-Time Manager" has helped many thousands
of rookie managers handle their new responsibilities - and now it can help you! Clear and concise, the book
covers all the fundamentals you need for success, with indispensable advice on topics including hiring and
firing, leadership, motivation, and managing time and stress. In addition, the completely updated fifth edition
shows you how to build trust and confidence, be an active listener, manage a diverse group of individuals,
conduct performance appraisals, and address many other challenges that come with the manager's job.
Written in an inviting and accessible style, this classic skill-building book is an essential tool for becoming
an effective, confident new manager."
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From reader reviews:
Jerry Carley:

Here thing why this specific The First-Time Manager are different and dependable to be yours. First of all
reading through a book is good but it really depends in the content of the usb ports which is the content is as
tasty asfood or not. The First-Time Manager giving you information deeper and different ways, you can find
any reserve out there but there is no reserve that similar with The First-Time Manager. It gives you thrill
examining journey, its open up your eyes about the thing that happened in the world which is maybe can be
happened around you. It is easy to bring everywhere like in park, café, or even in your approach home by
train. In case you are having difficulties in bringing the branded book maybe the form of The First-Time
Manager in e-book can be your option.

Ode€lia Dennis:

Y ou can get this The First-Time Manager by check out the bookstore or Mall. Only viewing or reviewing it
could possibly to be your solve trouble if you get difficulties for your knowledge. Kinds of this publication
are various. Not only by simply written or printed and aso can you enjoy this book through e-book. I1n the
modern eralike now, you just looking because of your mobile phone and searching what their problem.
Right now, choose your own persona ways to get more information about your book. It is most important to
arrange yourself to make your knowledge are still update. Let'stry to choose right ways for you.

Alicia Cain:

Do you like reading a e-book? Confuse to looking for your chosen book? Or your book was rare? Why so
many concern for the book? But almost any people feel that they enjoy with regard to reading. Some people
likes studying, not only science book but in addition novel and The First-Time Manager or perhaps others
sources were given expertise for you. After you know how the good a book, you feel need to read more and
more. Science e-book was created for teacher or perhaps students especially. Those ebooks are helping them
to add their knowledge. In various other case, beside science e-book, any other book likes The First-Time
Manager to make your spare time far more colorful. Many types of book like this one.

Teresa White:

A lot of people said that they feel uninterested when they reading areserve. They are directly felt the idea
when they get a half areas of the book. Y ou can choose the book The First-Time Manager to make your
reading isinteresting. Y our current skill of reading proficiency is developing when you just like reading. Try
to choose straightforward book to make you enjoy to see it and mingle the idea about book and examining
especially. Itisto befirst opinion for you to like to open up abook and read it. Beside that the reserve The
First-Time Manager can to be your friend when you're feel alone and confuse in doing what must you're
doing of these time.
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